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1. OBWME MOJTOXXEHWNA

1.1. NMonoxeHne 06 OTAgene MeTOAMYECKOro obGecrneyeHus KagacTpoBON [AesTeNbHOCTU
Accounaunn  «Camoperynvpyemas opraHmsaums KafacTpoBbIX WHXEHepoB» (fanee —
[MonoxkeHne) onpegenseT PyHKUUK, 3a4a4Kn, NOTHOMOUUSA, CTPYKTYPY, KOMMNETEHLMIO, NOPAA0K
(hopMUpOBaHMS, OpraHM3auMio  paboTbl, a TakkKe KOMMYeCTBEHHbIM cocTaB  OTgena
METOAMYECKOro obecrneyveHns KagacTpoBoin aedtenbHOCTM Accoumnaummn «Camoperynmpyemas
OpraHu3aums KagacTpoBbiX MHXXEHepoB» (fanee — MeToanyecKunin otaen).

1.2. PelweHne 06 yTBEPXEHUMN HACTOALLErO MOSIOXKEHWS, BHECEHUN B HEF0 M3MEHEHWIA 1
NpekpalleHnn ero [Jeictsus npuHumaroTcs  OO6WMM  cobpaHneM uyneHoB Accoumaumm
«Camoperynupyemas opraHunsaunsa KagactpoBbiX NHXKEHepoB» (faniee — Accoumaums).

1.3. MeTognyeckuii OTen co3fjaH B COOTBETCTBUMM C PefepasbHbIM  3aKOHOM  OT
12.01.1996 Neo7-®3 «O HeKOMMepYecKux opraHusaumax», dPefepasbHbIM 33aKOHOM  OT
01.12.2007 Ne 315-®3 «O camoperynmpyembiX opraHusauuax», denepasbHbIM 3aKOHOM OT
24.07.2007 Ne221-®3 «O rocyfapcTseHHOM KafacTpe HeIBUXKMMOCTU», Y CcTaBoM AccoLumaLmu.

1.4. MeTognyeckuii OTAen B CBOel [AeATeNbHOCTM PYKOBOACTBYETCA AENCTBYHOLLMM
3aKoHoaaTensCcTBOM  Poccuiickon  Pepepaumn,  YcTaBom  Accoumauun,  HacTOSLMM
[MoNoXKeHnem 1 NHbIMW BHYTPEHHUMM JOKYMeHTamy Accoumaunu.

1.5. MeTognyecknin ~ OTAen  cuMTaeTca  00pa30BaHHbIM ~ CO  AHA  MPUHATKS
COOTBETCTBYIOLLEro peleHns ObLmmM cobpaHmem YneHoB Accoumauun.

2. PYHKUN METOOANYECKOI'O OTAEJIA

2.1. fleatensHocTb MeTOAMYECKOrO OTAe/a Harnpas/ieHa Ha MEeTOAMYecKoe obecneveHvie
KafacTpoBOW AeATeNIbHOCTM uYfieHoB Accoumaumu, B TOM YMUCe OpraHu3aumio CTaKUPOBKM
MOMOLLHMKOB KaJacTpOBbIX WHXXEHepoB — 4fieHOB Accouuauum U KOHTPO/b 3a ee
MPOXOXAEHNEM.

2.2. OCHOBHbIMY (DyHKUMAMM MeToAMYECKOro OTAeNa ABNAKTCA:

1) meToAMuYecKoe obecneveHne KagacTpoBon AesTeNbHOCTH;

2) pa3BuTVE 1 MOBbILLIEHWE YPOBHSA NPOGECCUOHA/IbHbIX, 3HAHUIA 1 KBaI(UKAL MW YSIeHOB
Accouuaunn;

3) yHU(MKauma 1 cTaHAapTU3aumMsa KafacTpoBOi AesTeIbHOCTY;

4) opraHu3aums CTaKMPOBKM MOMOLLHMKOB Ka[aCTPOBbIX WHXEHEPOB — UY/IEHOB
Accoumaumm 1 KOHTPO/Ib 3a ee MPOX0oXAeHNeM;

5) KOHTPO/ib 3a NPOBeAEeHEM NOBbILLEHNA KBa/IM(UKaALUK YieHOB Accoumanmu;

6) coBeplLUeHCTBOBaHMe 00pa3oBaTe/lbHOro mpouecca B 06/71aCTV  KaAacTPOBbIX
OTHOLLEHWIA.

MeToanyeckunii OTAeN OKasblBaeT COAECTBMe unieHam Accoumauuy B NOAAEPXKaHUN UX
NPO(eCCMOHAIbLHOrO YPOBHSA, B TOM 4ucie B 001aCTV NPUMEHEHUS 3aKOHOB W WHbIX
HOPMAaTUBHbLIX MNPaBOBbIX &KTOB W BHYTPEHHMX [OKYMEHTOB Accouuauun, a Takxke
B3aVMO/ENCTBYET C OpraHamu BfiacTu MyTem BHECEHUA NPEeLNOXEHWNIA B NPOEKTbI HOPMATUBHO-
MPaBOBbIX aKTOB 1 rOCYAapCTBEHHbIX MPOrpaMm B cthepe KagacTpoBOM feATeNbHOCTH.

3. SAJAYN METOONYECKOI'O OTAENA

3.1. MeToaWuecKnin  OTAEN TNpy  peann3aluii  BO3MOXKEHHbIX Ha HEro  (yHKLMIA
OCYLLECTB/ISIET peLleHne CrefyroLyX 3aaauy:

1) Pa3paboTka WHCTPYKUWIA, pPEeKOMeHAAUWiA, YKas3aHWid W APYrUxX METOAMYECKMX
[IOKYMEHTOB, a TakXe MoAroToBKa MH(OPMALMOHHbIX MaTepuanoB B LIENSX METOAMYECKOro M
MH(OPMALMOHHOTO o6ecreyeHns KafacTpoBOiA AesTeNbHOCTM UneHOB AccoLyauii;

2) NpoBefeHNe aHan3a pe3yNbTaToB KafacTPoBOW AesTeNlbHOCTM YNneHoB AccoLyaLinm;
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3) NOArOTOBKAa  Mpef/iokeHWn  eHepasibHOMY  AupekTopy  Accouuauyum  no
cTaHfapTu3aumMm  KafacTpoBOM  [eATeNIbHOCTM, MO  COBEPLUEHCTBOBAHUIO  AeATENbHOCTM
Accoupnaunu, No NopsAKy B3aMMogecTamns Accoumanum co CBOUMU YieHaMu;

4) pa3paboTka MNPOEKTOB CTaHAApTOB OCYLUECTBNEHUS KaLaCTPOBOW [eATeNlbHOCTU W
npasun NPOYeCcCUOHaANIbHON 3TUKM KaaCTPOBbIX MHXXEHEPOB;

5) nogrotoBka  MpeAnoXeHWin nNo  BormpocaM  ()OPMUPOBaHWA M peasm3auuu
rocyapCTBEHHON MNOAUTUKM W  OCYLLECTB/SEMOM OpraHamMyM MeCTHOIO CamoyrpaB/eHus
MONNTUKN B OTHOLLEHWUM KaJaCcTPOBOW LeATeNIbHOCTH;

6) NOAroTOBKA MPeLI0KEHNIA NO COBEPLUEHCTBOBAHMIO BOMPOCOB TECTOBbLIX 3afaHUi 415
MPOBeSEHNS TEOPeTUYECKOro 3K3aMeHa, MOATBEPXKAAIOLLEr0 Hanmume MpodeccMoHabHbIX
3HaHWI, HEOOXOANMBIX /19 OCYLLLECTB/IEHNA KaAAaCTPOBOWN AeATe/IbHOCTY;

7) pa3paboTKa NpeLnoKeHNn 1 PEKOMEHAALNIA NO OpraHM3aLmMmn U KOHTPOJTKO CTaXXMPOBKM
MOMOLLHMKA KafiaCTPOBOI0 MHXXEHepa;

8) opraHm3aumsa U KOHTPO/Ib 3a NPOXOXAEHNEM CTaXXMPOBKU, B TOM YKC/IE 38 OCBOEHWEM
NporpaMMbl CTaXXMPOBKM NMOMOLLHUKOM KaaCTPOBOro MHXeHepa — YneHa Accoumauuu;

9) npoBeAeHMe aHaM3a Nydlleii NPaKTUKWA KafacTpoBOM AeATeNbHOCTM U aKTyanm3aums
06pa3oBare/ibHbIX MaTeprasos;

10) okasaHuWe uyneHam Accoumaumm UHHOPMALMOHHONK, 06pa3oBaTe/lbHO-METOLNYECKON,
TEXHWYECKOI, NPaBOBOI N MHOW NOMOLLM;

11) noAroToBka MPOEKTOB 3aK/OYEHWUA Ha MpPOeKTbl (hefepasibHbIX 3aKOHOB W WHbIX
HOPMaTMBHbLIX MNPaBOBbIX aKToB Poccuiicko Pefepauun, rocyfapCTBeHHbIX Mporpamm Mo
BOMpOCcaM, CBfi3aHHbIM C KaJacTpOBOM [eATeNIbHOCTbIO, a TaKXe [MPOEKTOB pe3y/bTaToB
He3aBMCKMbIX 3KCNePTU3 NPOEKTOB HOPMATUBHBIX MPABOBbLIX aKTOB;

12) cuctemaTmnyeckoe pasBuTMe NPOGeCCUOHaILHOrO YPOBHS, OpraHu3aums noBbILLEeHWS
KBa/IMMKaLMm, NPopeccUoHasIbHbIX 3HAHUIA U YMEHWIA YneHoB Accoumauuu;

13) KOHTPO/ib 32 NPOBeLEHNEM MOBbILLEHNA KBAIM(MKALMM YnieHOB AccoLmaLuu;

14) NoAroToBKa NPeTeHAEHTOB K cAadve TEOPeTMYECKOro 3K3aMeHa, MOATBEPKAAroLLEero
Ha/Mume NPOMECCUOHA/IbHBIX 3HAHWIA, HEOOXOAWMMbLIX [NS OCYLUECTB/IEHUA Ka[acTPOBOIA
[eATeNlbHOCT (fanee — 9K3aMeH), B TOM YMC/e METOA0/M0rMYecKoe M MeTOAUYECKOe
obecneyeHme JaHHOr0 06pa3oBaTelbHOr0 NPoLiecca;

15) opraHusaums MNOAroTOBKM Y4eOHO-METOAMYECKMX MOCOBUIA, pa3NnyHbIX BUAOB
HaYYHO-TEXHUYECKOW [LOKYMEHTALMW, NIEKLUMOHHBIX MaTepuasioB U ApYruxX, UMerLWmX LeHHoe
obpasoBaTte/ibHOE, Hay4yHOe W MNPaKTUYeCKOe 3HayeHVe [N KafaCTPOBbIX MHXXEHepPOB
MaTepuasos;

16) y4yacTve B pa3paboTke y4ebHbIX MPorpaMM 1 MaaHoB, HaNpPaB/IEHHbIX HAa MOBbILLEHMWE
NpogeccroHabHbIX 3HaHWIA Y1eHoB AccoLmaluu;

17) y4yacTue B opraHu3almm 06yyeHns B 061aCTV KagacTPOBbIX OTHOLLEHWI;

18) yyacTue B KOH(epeHLMsX, cemuHapax, paboumx BCTpeyax M ApYyrux MeponpuaTmsax
MO BOMpPOCam KafacTpoBOM AeSTeNbHOCTH,

4. nNoHoMo4ynAa METOANYECKOI'O OTAENA

4.1. MeTognuyecKuii OoTAeNn AN peanv3auuy CBOMX (YHKUWIA BrpaBe OCYLLECTBASATb
cnefytoLLme NoIHOMOUNS:

- aHa/IM3NPOBaTb Pe3ynbTaTbl AEATENBHOCTI YneHoB Accoluaunn,

- yyacTBOBaTb B HOPMOTBOPYECKON [AeATE/IbHOCTU B LeNAX COBEPLUEHCTBOBAHUS
BHYTPEHHUX AOKYMEHTOB Accoumauum u B Uensx BblpabOTKM NPeasioXXEeHNA Mo pasBUTUIO
MONOXXEHWI HOPMATVBHO-MPaBOBbIX aKTOB B 06/1aCTU KaAacTPOBbLIX OTHOLUEHWIA;

- OCYLUECTBMIATb  KOHCYNbTUpPOBaHME 4neHoB  Accouuaunm Mo TEXHUYECKUM,
tOPUANYECKUM, METOANYECKMM BONPOCaM MPoBeLeHNs KaaacTpoBbIX paborT;

- CO3blBaTb COBellaHWA W 3acefaHMa Mo BomnpocaMm, BXOAALWWM B KOMMETEHLUHO
MeToaunyeckoro oTaena,;
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- y4acTBOBaTb B MOArOTOBKE M OpraH13aummn Bbirycka y4e6HO-MeTOANYECKOW NPOAYKLNN
N [OKYMEHTaLUN ANA KaaacTPOBbIX UHXEHepOoB;

- y4yacTBOBaTb B OpraHu3auuMvM 06pa3oBaTe/lbHbIX MEPONPUSATUAIA, pPaboumx BCTpeY,
CEMUHAPOB MO BOMNPOCcaM KaJacTpOBOW AeATe/IbHOCTH;

- 3anpawmBatb U nosyy4aTb HeOOXOAMMYH [AN1F OCYLUECTBNEHUA CBOMX (DYHKLMIA
MH(opMaumnio B (befepasibHbIX OpraHax WCMOSIHUTENbHON BNacTW, opraHax rocyapCTBEHHOM
BlacTn cybbekToB Poccuitickoin degepauum v MECTHOIO CamoynpaB/ieHUs, Y KafacTPOBbIX
NHXXeHepoB, B Mogpa3geneHnax Accoumaumm ny gpyrux nu,

- OCYLLIECTB/IATb MPUEM, BefeHue W nepefady Ana MPUHATUA pelueHuid pe3ngnymom
Accoumauuy  LOKYMEHTaLUMKW, CBSI3aHHOM C  MPOXOXKAEHWEM  CTKMPOBKM  MOMOLLHMKOB
KalaCTpOBbIX MHXXEHEPOB — YneHoB Accounaumu,

- BblAaBaTb KOMUIO 3aK/IIOYEHUSI PYKOBOAMTENS CTaXUPOBKU 06 MTOrax CTaXXMpOBKM
(hn3nyeckomMy Ly, NpoLleAlleMy CTXMPOBKY, a Takke HarpaensaTb CBefeHWUs 06 uTorax
CT&XMPOBKM B HalMoHa/lbHOe 06befUHEHVE CaMOpPEerynnpyemMbliX OpraHu3aunii KagacTpoBbiX
MHXXeHepoB (fanee — HaumnoHanbHoe 06beAnHEHNE);

- OCYLLeCTBNATL noabop KaHAuaatyp(bl) PYKOBOAUTENA CTaXMPOBKU MOMOLLHMKA
KalaCTpOBOro UHXeHepa Ana ero HasHaveHus MNpe3ngnymom Accoumnaunm;

- HanpaenaTb B HauuoHa/lbHOe 060beAuHEHVE WHMOPMAUMIO O (PU3NYECKOM JULLE,
MPUHATOM A/19 MPOXOXAEHUSA CTXMPOBKM, a TaKXKe pasMelliaTb YKasaHHYK MH(opMauuio Ha
CBOEM O(MLiMa/IbHOM CailTe B MH(hOPMaLMOHHO-TENEKOMMYHUKALMOHHOM CeTU "HTepHeT";

- OCYLLECTBMIATb WHbIE MOSIHOMOYMSA, OOYCNOBMEHHbIE peann3aumneit BO3/IOXKEHHBIX Ha
MeToamnueckuii oTaen MyHKLUMIA 1 3aaau.

5. CTPYKTYPA, COCTAB U INMOPAOAOK ®OPMUNPOBAHUA
METOONYHECKOIO OTAENA

5.1. B coctaB MeToAM4YecKoro oTfena BXOAUT HadalbHWK 1N COTPYAHUKM OTAena (fanee
— YnieHbl MeToAnYecKoro oTaena).

5.2. UneHamMn MeTOAMYeCKOro OTAena, B TOM YWC/e HayalbHUKOM OTZAena, MOryT 6biTh
(hm3mnyeckmne nmua, COOTBETCTBYIOLLME CNeAyOLWMM TpeboBaHUAM:

- Ha/IMYMe BbICLLEro 06pa3oBaHus;

- BO3pacT He MeHee 28 feT;

- OTCYTCTBME Haka3aHus B BUAEe AVWCKBA/IM(IMKALMM 3@ HapyLLeHWe 3aKOHOAATebCTBa 0
rocyJapCTBEHHOM KaJacTPOBOM YyYeTe HeIBMXXMMOrO NMYLLLECTBA U KaAaCTPOBOW AeATe/IbHOCTH,
npegycMmotpeHHoe — Kopgekcom  Poccuiickort  Pefepaumn 06 agMUHWUCTPATUBHbIX
NnpaBOHapPYLLEHMAX, B COOTBETCTBUM C BCTYMUBLUMM B 3aKOHHYH CW/y peLleHWeM cyja
(noaTBepXxaaeTcs NyTeM MNPOBepKM (hakTa OTCYTCTBUA CBefeHW O uneHe MeToanyecKoro
OTAena B peecTpe AMCKBAM(ULMPOBAHHBLIX /WL, PasMELLeHHOM Ha ojuLManbHOM caliTe
depnepanbHO HANOroBOW CNYX06bl B CETU «/IHTEPHET»).

5.3. Bo un36exaHne BO3HWKHOBEHWUSI KOH(IMKTA WHTEPECOB uY/eHbl MeToAMueckoro
OTAena He BrpaBe 3ak/O4aTb [OrOBOPbI MOAPsAAA Ha BbINO/HEHWE KaLaCTPOBbIX PaboT C
yneHamy Accoumauun Uan NPUHMMaTb yvacTue B BbIMO/IHEHUM Ka[aCTPOBbIX paboT, a Takxke
yupexgatb opuanyeckne nmua uav ABAATLCA YneHaMu OpraHoB YMpaB/IeHUs OPUAMYECKUX
NN, OCYLLECTBNAIOLWMNX KALACTPOBYHO AeATeNIbHOCTb, UX JOYEPHNX 0OLLEeCTB.

UneHbl MeToaMyeckoro oTfAena He BrpasBe 3akKnioyaTb TPYAOBble [OroBopbl C
FOPUANYECKUMI NLAMW, 3aKTHUUBLUUMW TPYLOBbIE LOrOBOPbLI C 4yneHamu Accoumauumu, ee
AOYEPHUMM 06LLECTBAMM.

5.4. Kaxaplin uneH MeTognyeckoro oTaena MMeeT 0anH ronoc.

5.5. KaHampgatypa HayalbHMKa W cOCTaB  COTPYAHWKOB MeToamyeckoro otaena
yTBepXgaroTca O6wum cobpaHuem unieHoB Accouuaumy no pekomeHzauumu [eHepasbHOro
AnpekTopa Accoumaunn.
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5.6. B TeyeHue naTM paboumx AHen nocne npuHATUA OOWMM cobpaHMeM YeHOB
Accoumnaumn  pewleHnss 06 yTBepXKaeHUM KaHampatyp(bl) HavasibHWKa W (MaKn) cocTasa
COTPYyAHMKOB MeToanueckoro otaena, [eHepanbHbIi avMpekTop Accoumauun 06s3aH
3aK/IUNTb TPYLOBOM AOroBOP C YKasaHHbIMWU nuamu, Mbo LOMNOMHUTENbHOE COrfalleHne K
[e/CTBYIOLLEMY TPYAOBOMY [JOrOBOPY, €CNM KaHAMAAT ABNSAETCA [AeNCTBYHOLMM LUTATHbIM
COTPYAHMKOM Accouumaun.

5.7. CpoK [eictena TPyAOBOro [A0roBopa, YKasaHHbIA B MyHKTe 5.6 HaCTOALLEro
[MoN0XKeHNs, COCTaBNAET TPU rofa.

5.8. KonnuectBeHHbI cocTaB MeToAMYeckoro otgena coctasnseT He MeHee 3 (Tpex)
YesoBek.

5.9. UneHbl ~ MeToamMyeckoro  otgena  MoOryt  m3bumpatbcs  (YTBEpXKAATbCH)
HeorpaHu4yeHHOe YNCNOo pas.

5.10. Cpoku nonHomouuii 4neHa MeToAMYecKoro OTAena MOryT ObiTb AOCPOYHO
npekpatleHbl B Cnyyasx:

5.10.1. HEeBbINOMHEHUA WU HeHaZ/eXalero BbINOSHEHUA 0653aHHOCTE  Y/ieHa
MeToAnyeckoro oTAena B COOTBETCTBUM C HACTOALMM [1oN0XeHVeM,;

5.10.2. HapyweHuss TpebOBaHWI, YCTAHOB/IEHHbIX BHYTPEHHUMW  [OKYMEHTamu
Accoumaunn;

5.10.3. yBO/MbHEHUA YneHa MeToAMYecKoro oTzena rno OCHOBaHWAM, MPefYCMOTPEHHLIM
TPYAO0BbLIM 3aKOHOAATEeNIbCTBOM Poccuiickon ®efepauu;

5.10.4. nepeBog uneHa MeTo4MUecKOro oTAena Ha Apyryr OO/MKHOCTb, He CBA3AHHYHO C
paboToil B MeToam4eckom oTAene, B Accoupaunm;

5.10.5. 3asaBneHne uneHa MeToanyeckoro oTaena.

5.11. PelueHne 0 4OCPOYHOM MpeKpaLLeHNM NOAHOMOYMIA YneHa MeToaMYeckoro oTaena
npuHumaeTca O6WMM cobpaHvem uyneHoB Accoumauun Mo OCHOBaHUAM, YKasaHHbIM B M.
5.10.1-5.10.2. HacToswero MonoxeHus. B TeyeHne Nty paboumx AHER Nocne NPUHATUS Takoro
PeLeHnNs reHepasibHbIN AupekTop Accoumauun nognucbiBaeT MNpukas 06 YBObHEHUN YfieHa
MeTtogunueckoro otgena nMbo O MNepeBOAe €ro Ha ApYryr [O/HKHOCTb B COOTBETCTBMM C
TPYAOBbLIM 3aKOHOAATeNbLCTBOM. [1ofiHOMOUMA YneHa MeToAnYecKoro oTAena no OCHOBaHUAM,
yKasaHHbIM B nn. 5.10.3-5.10.5 npekpawjatoTcA aBTOMaTUYeCKM C MOMEeHTa NoAnucaHus
"eHepa/ibHbIM AMPEKTOPOM MpriKasa 00 YBO/IbHEHWM YfieHa MeToamuyeckoro otgena mbo o
repeBOAe ero Ha Apyryo LO/KHOCTb.

6. MPABA N1 OBASAHHOCTW WI1EHA METOANYECKOI'O OTAEJIA

6.1. YUneHbl MeToan4yeckoro otzena UMerT NMpaso:

- NPOABNATL HOPMOTBOPYECKYHO UHULMNATUBY;

- 3HAKOMUTBLCA C pe3ynibTatamy KafacTpoBbIX paboT uneHoB Accoumaunu;

- r0/10C0BaTh MPW NPUHATUM PeLLeHnin Ha 3acegaHnax MeToanyYecKoro oTaena;

- NpuvHUMaTbL Yyyactme B 3acefaHum [lpesugmyma Accouuauun, Ha KOTOPOM
paccmaTpuBatoTCA BOMPOCHI, CBfA3aHHbIE C PACCMOTPEHWEM 3afBNeHWUs (U3MYEeCcKoro nmua o
MPOXOXAEHNUN  CTaXMPOBKKM, HasHaYeHMeM pPYKOBOAUTENA CTXMPOBKW, YTBEPXAEHMEM
NporpaMMbl CTXKMPOBKN 1 3aK/IKOHEHMEM 06 UTOrax CTaXXMPOBKM UM OTKA30M B YTBEPXKAEHWUN
TaKOro 3aK/oHeHus, a TakXe MHbIX BONPOCOB CTaXKUPOBKMU,

- BbICKa3blBaTb CBOKD TOYKY 3pEHMs MO BOMpocaM, paccMaTtpvBaembiM MeToaMYeCcKnM
OTAeNoMm;

- 3anpalumBaTtb ¥ Noay4vaTb OT OPraHoB YrpaBieHWs, JO/HKHOCTHbLIX L, PYKOBOAUTENEN
060C00/eHHBIX MoApasfeNieHnin Accoumaumn, ee YneHoB, a Takke 0T ApYrux (mn3nyYeckux u
IOPUANYECKUX NIUL,  CBEAEHMS, WH(OpMauUMO U [OKYMEHTauuto, Heobxoaumyro ans
OCYLLLECTB/IEHWS CBOVX MOSIHOMOYMWIA;

- 3HAaKOMUTCA CO BCeM MMEIOLLENCs UHopMaLmein, He06X0AUMOWA 415 BbIMNOIHEHUS UMK
CBOMX 00513aHHOCTEN B Ka4ecTBe COTPYAHMKOB MEeTOAMNYECKOro 0TAeN:,;
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- OCYLLECTBNATb MHbIE MONHOMOYMSA, MPeLYyCMOTPEHHbIEe BHYTPEHHWMW [OKYMeHTamu
Accoumaumn.

6.2. UneHbl MeToguMuecKoro otgena o06s3aHbl:

- [O6pOCOBECTHO  BLINOMHATL  00S3aHHOCTW,  MPefYCMOTPEHHbIE  BHYTPEHHUMM
[AOKYyMeHTaMun Accoupalmmn, HopMaTUBHO-NPaBOBbIMK akTaMun Poccuinckoin ®efepaumu;

- BbIMNO/HATL Nopy4yeHmns MNpesnanyma Accoumaunn, CBA3aHHbIE C BONPOCaMu CTaXKUPOBKM
MOMOLLHVKOB KafacTPOBbIX UHXEHePOB — Y/ieHOB Accouuaunu;

- BbINOJIHATL MOPYYEHUss HayalbHMKA MeToamMyecKoro oTAena, HanpasfeHHble Ha
opraHu3aumio paboTbl OTAeNa;

- NPUHNMATb 0OBbEKTUBHbIE PELLEHUS;

- BECTW JOKYMeHTaLmMo MeToAMYeCKOro oTaena;

- He pasrnawarb CBeAeHud, CTaBlUME WM MW3BECTHbIMW B XOfE OCYLLECTB/IEHNA
[eaTeNbHOCTU B KayecTBe YneHa MeToAMYeCcKOro O0TAena;

- PerynsapHo y4acTtBoBaTh B 3acefaHuax MeTognyeckoro oTaena;

- coobwatb 06 06CTOATENLCTBAX, YKa3aHHbIX B M. 5.3 HAcToALLEro MoNoXeHUs 1 apyrnx
06CTOATE/IbCTBAX, KOTOPble C WX TOYKM 3PEeHMsi CO34aKT PUCK BO3HWUKHOBEHWSA KOH(AMKTA
MHTEepecoB Mexay AccoLmalmen n ee YneHamu;

- WUCNOMHATb WHble 0643aHHOCTW, MPeAYCMOTPEHHbIE BHYTPEHHWMMW [OKYMEHTaMu
Accoumaumn.

6.3. Ecnn uneH MeToamMyeckoro oThena He MOXeT B CWIY Kakux-mbo npuyvH
MPUCYTCTBOBATb Ha 3acefaHny MeToAMYecKOoro oTaena 1, ecaiv OH yBeAOMU/ O CBOEM MHEHUU
Mo paccmaTtpueaemMomy Bonpocy, MeToanyeckunii oTAen Npu NPUHATAN PeLUEHUA YYUTbIBAET
MHEHMWe YKa3aHHOTO Y/IeHa N ero peLLeHue npy ronocoBaHmm No pacCMaTpmMBaemMoMy Ha AaHHOM
3acefiaH1uu Bonpocy.

7. NMMPABA N1 OBA3AHHOCTN
HAYAJTbHUKA METOAMNYECKOI'O OTAENA

7.1. MeToamyeckunin OTaen Bo3rnaBnseT HauyalbHUK.

7.2. HavanbHMK MeToAMYecKoro OoTAena opraHu3yeT AesaTtenibHoCcTb MeTogmyeckoro
oTAena n obecrneymBaeT BbIMOHEHWE 3aay, BO3/IOXKEHHbIX Ha MeToAnYecKuii 0Taen:

- NpefceaaTenbCTBYET M rON0CyeT Ha 3acefaHnax MeToanyecKoro oTaena;

- npegcrasnser Metoguyeckuii otaen B lMpesngnyme, Ha O6WeM cobpaHUM 4YneHOB
Accounaunn 1 BO B3aMMOOTHOLLEHUW C APYTMMK OpraHamm, opraHn3aLmaMm 1 nuuamu,

- MOANUCBLIBAET MPOTOKO/IbI, PELLEHWS, a TaKXKe MHble JOKYMeHTbl MeToANYECKOro OTAenNa,;

- MHALMWPYET 1 OpraHu3yeT NpoBefeHune 3acefaHnii MeToamnyeckoro oTaena;

- obecrneymsaeT BefleHVe LJOKYMeHTauumM MeToamnyecKkoro oTaena;

- 0becneymBaeT MH(OPMMPOBaHME YNieHOB Accoumaunn 0 LesaTenlbHOCTU MeToLMYecKoro
oThena;

- OpraHu3yeT CBOeBpPeMeHHOe TOJly4YeHMe BCeMU uYneHamy MeToamnyeckoro otaena
MOBECTKM [LHA 3acefaHWid, a Tak)Ke NHOM LOKYMEeHTaLMmn 1 MaTepuasios;

- obecneyvBaeT NOArOTOBKY HEOOXOAMMbIX MUCbMEHHbIX 3arnpoCcOB B COOTBETCTBYHOLLME
opraHuMsauun N KOHTPONMPYET MOSTyYeHUE N OpraHu3aunio XpaHeHUs NMUCbMEHHbIX OTBETOB Ha
HUX;

- 0becneynBaeT AOBeLEHNE MOJTyYeHHbIX MO 3anpocam OTBETOB A0 CBEAEHUS BCEX U/IEHOB
MeTogmyeckoro oTena, NPOBOANT NUX 06CYXKAEHME Ha oyepefHOM 3acefaHun MeToLMYecKoro
oThena;

- obecrieunBaeT BefeHMe, OPOPM/IEHNE U CBOEBPEMeHHYHO nepedady B OTaen BefeHWS
peecTpoB, B OTAen KOHTPONS NPO(EeCcCUOHaIbHOM AesTenbHOCTM Accouuauuy NpoTOKO/OB
3acefjaHunii, B HaunoHanbHOe 06befUHEHME 3aKIHYeHWn 06 uTorax CTaXMPOBKW, WHOWA
JOKYyMeHTauum  MeToguueckoro otgena pAnsa  00ecrneyeHus packpbiTUS U XpaHeHus
NH(opMaLUN;
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- HEeceT MepcoHaNbHY OTBETCTBEHHOCTb 33 BbIMO/IHEHME  BO3/IOXEHHbIX  Ha
MeToauueckuiA  oTAen (YHKUMA, a Takke 3a MPUHSATUME pEeLUeHWil, OTHECEHHbIX K
MCKNIOUNTENBHON KOMNETEHLUM HavalbHUKa MeTou4ecKoro oTaena;

- MMeeT WHble MpaBa M WCMOSHAET 0653aHHOCTU B COOTBETCTBMM C TpPebGOBaHMAMY,
YCTaHOB/IEHHbIMI HACTOSALLMM M0N0XKEHMEM.

8. NMOPAAOK PABOTbl METOANYECKOI'O OTAEJIA

8.1. [eatenbHoCcTb MeToanyecKoro otAena OCYLUEeCTBNSETCA B COOTBETCTBUM C YCTaBOM
Accoumaumm 1 HactoAwmM [lonoxeHnemM, YTBEPXKAEHHbIMU pelueHneMm O6Lero cobpaHus
uneHos Accouualmu.

8.2. MeToanyeckuii 0TAeN NPOBOAMT CBOM 3acefaHuns No Mepe He06X0AMMOCTM MpU:

1) nogbope KaHANAATYP PYKOBOAUTENS CTXKUPOBKMY;

2) NOArOTOBKE WTOrOBbIX MPEA/IOKEHWUIA MO BHECEHWIO W3MEHEHWIA BO BHYTPEHHIOK
[OKYMeHTaumuio  Accoumauumn, no pasBUTUKO MOMIOXKEHWUIA HOPMAaTMBHO-MPaBOBLIX aKTOB B
06/1aCTN KafacTPOBbIX OTHOLLUEHWIA;

3) NOArOTOBKE K 3aBepLuatoLleMy aTarny BbiMycKa y4eOHO-MeTOAUYECKON NPOAYKLUN W
AOKYMeHTaLuUn ANa KafacTpoBbIX NHXKEHEPOB;

4) NOAroToBKe K oOpraHmsaumm 006pa3oBaTesibHbIX MeponpuAaTUA, paboumx BCTpeu,
CEMUHAPOB MO BOMNPOCcaM KaJacTpOBOW AeATe/IbHOCTH;

5) paccMOTPeHUM MHbIX BOMPOCOB, BXOAALMX B KOMMETEHLUMIO MeToAMYeCKoro otaena u
TPebYyHLWMX KONEKTUBHOIO 0OCYXKAEHWS N MPUHATUSA PELLEHNS BCEMMW Y/leHamMu OTAena.

8.3. 3acegaHns MeToauuyeckoro otaena MOryT MPOBOAUTLCA B OYHOM WM 3a04HON (hopme.
OuHad (opma 3acefjaHWs MOXET TMPOBOAUTLCA MPU  UCMOMb30BAaHUN  COBPEMEHHbIX
MH(OPMALMOHHBIX TENEKOMMYHUKALMOHHBIX TEXHOMNOMMI U CPefcTB CBA3W. 3aoyHas (opma
peann3yeTca NOCpPesCTBOM 3aro/IHEHNS OLONeTeHel A8 roN0CoBaHuS.

8.4. ®yHKUMM cekpeTapsa MeToAMYeCKOro OTAena WCMNOMHAKTCA COTPYLHMKOM Takoro
0TZena, KOTopbI onpesenseTca HavyalbHUKOM MeToauyeckoro oTgena.

8.5. CekpeTapb MeTofmM4yeckoro otgena obecneymsaeT NoAroToBKY NPOBeLeHNS 3acefaHnii
MeToanyeckoro otaena, B TOM YMCe paccbinky yneHam MeTOANYEecKoro oTAena noBecTKU AHA
W MaTepuasioB K 3aceflaHMio, BefeHMe MPOTOKOMOB  3acefaHuid,  MHMOPMUPOBaHME
3aMHTEepPECOBaHHbIX /NN, O BPEMEHW W MeCTe 3acefaHus, pes3ynbTaTtax W peLLeHunsXx,
NPUHNMaeMbix MeToLMYECKMM OTAE/IOM, OCYLLECTB/SET MHble (PYHKUUW B COOTBETCTBUWN C
BHYTPEHHUMW LOKYMeHTaMun AccoLmaLmn.

8.6. Matepnanbl  3acefaHua  MeToguyeckKoro  OTAena  HampasnAlTCA  Y/IeHam
MeTofmn4eckoro oTena B CPOK He Mo3fHee, YeM 3a Of4MH pabounii feHb 40 AaTbl NPOBEAeHUA
3acefiaHns MeTognueckoro otgena. lloBecTka [AHA paccblnaetcs yneHam MeToanyeckoro
0TAena NocpeACTBOM 3/1EKTPOHHON NOYTHI.

8.7. 3acefaHnsa MeToAMYECKOro OTAeNa NPOBOAUT e PYKOBOAMUTENb.

8.8. KBopyM [ans nposefeHus 3acefjaHus MeToguyeckoro oTgena coctaBnser 6osnee
MOJIOBVHbI OT 06LLEro ymcna YeHoB Takoro opraHa.

8.9. Bce peweHns MeToAM4eckoro otgena npuHMMaroTcst 60/1bWNHCTBOM FO/10COB Y/IEHOB
TaKoro oTAena v BCTynaroT B CUTY C MOMEHTa UX NMPUHATUA.

8.10. Ha 3acegaHum MeToAM4ecKoro oTAena paccmaTpuBaroTCA BOMPOCHI, BK/IKOYEHHbIE B
MOBECTKY [AHA. M0 MHMUMaTMBE HavasibHMKa MEeTOAMYECKOro OTAena WM ee 4neHoB MOXKET
ObITb MPUHATO PeLUeHne O BK/IKOYEHUN B NMOBECTKY AHA 3acefaHust 4ONONHUTENbHbIX BOMPOCOB.
3a 3T0 pelleHVe [O/MKHbI MPOrosocoBatb 6O0/BLUMHCTBO Y/ieHOB MeToaMuYeckoro oTaena,
MPUCYTCTBYIOLLINX Ha 3acefaHunu.

8.11. MeTofMYecKnin oTAen No COBCTBEHHOW WMHULMATMBE BrpaBe MPUHATb peLleHne O
NMpPON3BOACTBE 3BYKO3anucuy 3acefaHns.
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8.12. 3a04yHoe ronocosaHve MeToAMYECKOro OTAena MPOBOAUTCA C  WUCMO/b30BaHUEM
OLoNNeTEeHe 3204HOT0 FO10COBAHNS.

8.13. bronneTeHb A5 3a04HOM0 ro/I0COBaHMA AO/MKEH COLEPKaTb:

8.13.1. BOMpOCbI, MOCTaBNEHHbIE HAa FO/I0COBaHWE N NPOEKTbI PELUEHUIA N0 HUM;

8.13.2. BapuWaHTbl r0/N0COBaHWA, BblpaXXeHHble (OPMY/IMPOBKAMMN «3a», «MNPOTUB» WK
«BO3JepXKanca»;

8.13.3. yKasaHue Ha TOo, YTO nepegaya MOSHOMOYMIA NO rOMI0COBAHMIO APYroMy MLy He
[0MyCKaeTcs,;

8.13.4. CcpoK, B TeyeHMe KOTOPOro usieH MeToAMYecKoro oTAena [LO/KEH MNpeacTaBuTb
Or0N1eTEHD C pe3ynbTaTaMu CBOEro ro/ioCoBaHus;

8.13.5. aapec 3NneKTPOHHON NOYTbI UK HOMeEpP (hakca, Mo KOTOPOMY YfieH MeToanMuecKoro
OT/ena MOXET HanpasuTb 610/1IETEHb C pe3y/ibTaTamy CBOEro rosI0COBaHNA.

8.14. bronneTeHb A0/MKEH ObITb MOANMCAH JIMYHO uY/ieHOM MeToaMYecKoro oTgena u
COAepXKaTb AaTy 3arnosiHeHNs 61o/eTeHs.

8.15. bronneTeHb, 3aro/fiHEHHbIN  Y/ieHOM MeToAMYecKoro OTAena € HapylleHVem
TpeboBaHWii, YyKasaHHbIX B MyHKTax 8.13 u 8.14 HacTosiwero [1onoXeHns, MpU3HaeTCs
HeAeNCTBUTENIbHBIM W He Y4YMTbIBAEeTCA MNPW MOACYETe TOMI0COB W MOABEAEHUM WTOroB
rof10CoBaHuA.

8.16. B cnyyae ecnv 6rONNeTeHb ANS r0/I0COBAHUA COAEPXXUT HECKOSbKO BOMPOCOB,
MOCTaB/IEHHbIX Ha ro/iocoBaHWe, HeCcOO/I0AeHME BbIlLeyKa3aHHOro TPeboBaHWA B OTHOLLEHWM
OAHOIO WM HECKO/MbKUX BOMPOCOB He BfievyeT 3a COOOM MpU3HaHMA GronneTeHs AN
r0/10COBaHNA HeAENCTBUTENbHLIM B LIEIOM.

8.17. Mpwu3HaHve 6t0NNeTeHs A1 roI0COBaHUA HeAeCTBUTE/IbHBLIM B YacTW F0/10COBaHUS
no OAHOMY, HECKO/IbKUM WX BCEM BOMPOCaM, rosiocoBaHWe MO KOTOPbIM OCYLLECTBNAETCA
[aHHbIM OO/INIETEHEM, He ABMSIETCH OCHOBaHMEM [/ WCKIKOUYEHWUA TO/I0COB MO YKa3aHHOMY
OHONNIETEHIO NPY OMpPeSeNeHnn HaIMuns KBopyma.

8.18. BronnieTeHb, NONYYEHHBIA MO UCTEYEHUN YKa3aHHOr0 B HEM CPOKa, He y4yacTBYeT B
onpeaeneHnn KBopyMa, a TakxXe He y4uTbIBaeTCca Npu nojcyeTe rosiocoB W NoABeLeHNN UTOTOB
rof10CoBaHuA.

8.19. Ha Bcex 3acepaHusax MeToamueckoro otaena obecreyvBaeTca BefeHMe NPOTOKO/a.
[MpoTOKON JO/MKEH COAepPXKaTb:

8.19.1. nonHoe HaumMeHOBaHWe U MECTO HaxoXaeHns Accoumaumun, CBeAeHNA 0 BKIKOYEHUM
B rOCY/JapCTBEHHbIA PEECTP CaMOPErynMpyeMbIX OpraHn3aumii KafacTpoBbIX MHXEHEPOB;

8.19.2. HanmeHoBaHWe «[1poTOKON 3acefaHNa MeToAMYEeCKOro oTaenax,

8.19.3. faty 1 mMmecTo cocTas/ieHns NpoToKona,;

8.19.4. hopmy npoBefeHUs  3acefaHUA/ronocoBaHWs  (COBMECTHOE  MpUCYyTCTBUE -
04YHOE/3a04HOE ro10COBaHMe);

8.19.5. cn1cok nnu, y4acTBYHOLWMX B O4YHOM 3acefaHNWU/MpUHUMaBLLUKX YyYacTue B 3a04HOM
ro/10CoOBaHUN;

8.19.6. ykazaHue Ha HaIM4ne/0TCyTCTBME KBOPYMA;

8.19.7. nognexalle pacCMOTPEHWIO BOMPOCHI MOBECTKM AHA 3acefiaHus,;

8.19.8. Npu HeoOXOAUMOCTU - KPaTKOE W3M0XEHWE BbICTYMIEHUA UL, Y4acTBOBABLUMX B
3acefaHnu;

8.19.9. Bomnpockl, NOCTaBNEHHbIE HA FO/10COBaHMe, U UTOTU T0/I0COBaHUA MO HUM;

8.19.10. npuHATLIE peLLeHuns.

8.19.11. lMpoTokon 3acefaHna MeToanYecKoro OTAena MOAMUCLIBAETCA Haya/lbHUKOM
oTzena.

8.19.12. MNpoToKonbl 3acefjaHnii  JO/MKHbI ObITb MepefaHbl Ha XpaHeHWe B  apXuB
Accoupnaunn B TedeHmne 5 (NATK) paboumx gHeln ¢ MOMeHTa COCTaB/IEHNS.
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9. OPITAHNSALNA N KOHTPOJIb CTAXNPOBKW

9.1. OpraHu3ayns MPOXOXKAEHNA CTKUPOBKU (DU3NYECKMMM SIMLLAMU OCYLLECTBNSETCA
MeToAMYecKUM OTZe/IOM B COOTBETCTBMM C NpaBuiaMy  CTaXMPOBKMW, YCTaHOB/EHHbIMU
HaunoHalbHbIM ~ 00beAMHEHVEM MO  COrlacoBaHWIO C  OpraHoOM HOPMaTUBHO-MPaBOBOr0
perynMpoBaHuns B cthepe KagacTpoBbIX OTHOLLEHWI (fanee — nNpaBu/ia CTXMPOBKN).

9.2. OcHOBaHMeM [na Hayana npoueaypbl OpraHM3aLuMn  CTaXXMPOBKW  ABNAETCA
nocTynumBeLLee B AccouMaumio 3adB/ieHne (PU3NYECKOro iMua 0 NPOXOXAEHUN CTaXWPOBKU Y
[OKYMEHTbI, YCTaHOB/IEHHbIE NPaBuiamu CTXKUPOBKMU.

9.3. MeTogunueckuii oTaen BefeT lMepeyeHb KaHAWAATOB Ha YTBEPXAEHME B KauyecTse
PYKOBOAUTENSA CTXXMPOBKM (fasnee - MepeyeHb) U3 Ynicna YneHoB Accoumaunm, NpeacTaBuBLLNX
B Accouuaumio 3asB/IeHNe 0 TOTOBHOCTM BbIMOMHATE (DYHKLMWU PYKOBOAUTENA CTXMPOBKU U
[OKYMEHTbI, MOATBEPXAtOLLME ero COOTBETCTBME TPe6OBaHNAM K KaHAuAaTaM B COOTBETCTBUU
¢ n. 8.3, 8.4 HacToAwero NMonoxxeHus.

KaHgupar B pPYKOBOAWUTENIM CTXMPOBKM  [O/DKEH COOTBETCTBOBATb  C/iAYHOLMM
Tpeb6oBaHMAM:

1) uMmeTb YnieHCTBO B Accoumaunu;

2) WMEeTb ONbIT Pab0Tbl KaLACTPOBLIM VHXEHEPOM He MeHee [BYX /eT;

3) He MMeTb AMCUMNIMHAPHBIX B3bICKAHWI 3a NOCNeAHMe [Ba roja.

PeweHne 0 BKIHOYeHUUM uneHa Accoumaumn B TlepeyeHb MPUHUMAET Hayda/bHUK
MeTogunuyeckoro oTfgena B CPOK He 6oniee NATM paboumx [AHEiA C MOMEHTa MOCTYM/EHUN
3asB/1eHNa B Accoumauuio.

9.4. MeTOoaMYecKMin OTAeNn OCyWecTBAseT nof6op KaHAauaatyp(bl) pykKoBoauTens
CTaXMPOBKM W3 KaHAMAATOB, BK/IHOYEHHbIX B [lepeyeHb B CPOK He 60nee, yeM MATHajUaTh
paboumx [fHel € faTbl NOCTYMNjeHWs B Accoumauuio 3asBfieHus OT (hUM3MYEcKoro nuua o
MPOXOXAEHNN CTKUPOBKU N JOKYMEHTOB, YCTAHOB/IEHHbIX NPaBuiamMmy CTaXXMPOBKMU.

Mpyv nopbope KaHAMAATOB MeTOAMYECKM OTAENOM MNPUHUMAKOTCA BO BHUMaHUe
cresyrowme hakTopbl:

1) MeCTOHaxoOxfeHve uX paboyero Mmecta (B MEPBYHD O4Yepedb paccMaTpuBaroTCs
NpegnoyTuTeNbHble  ANF  MPOXOXAEHUS CTaXUPOBKWA  afMUHUCTPATUBHO-TEPPUTOPUA/IbHBIE
06pa3oBaHus);

2) npoeccroHasIbHas penyTauus, MpPog)eCCUOHaNIbHbIE 3HAHUA, HAaBbIKM N YMEHWUS,
pe3ynbTaThl KaLacTPoBOM AesATeNbHOCTM KaHAMaTa B PYKOBOAUTENN CTXKMPOBKU;

3) oTcyTcTBME Y KafaCTpPOBOrO  MHXeHepa  OOBLEKTUMBHbLIX  OOGCTOATESNLCTB,
NPensATCTBYOLWMX BbINOSHEHNIO 0653aHHOCTEN PYKOBOAMTENS CTXKUPOBKY;

4) Ha/Mume BO3MOXHOCTM Yy  KajacTpoOBOrO  WHXeHepa —  WHAVBUAYa1bHOIO
npegnpuHUMaTens WM OPUAMYECKOro fMua, B LITaTe KOTOPOro paboTaeT KaHAWAAT B
PYKOBOAMTENN CTOXMPOBKM (Hanee — paboTofartenb), 3aKkNOUMTb TPYLOBOM [OroBOp CO
CTaXEepoM,;

5) OTCYyTCTBME  WMHbIX  OOCTOATENLCTB M (PAKTOPOB,  CMOCOOGCTBYHOLWMX WA
NPenATCTBYOLWMX NMPOXOXKAEHNIO CTAXXMPOBKWN Y KaHAMAATa B PYKOBOAUTENIN CTAXXMPOBKK, IN60
CO3JatoLLMX Yrpo3y HEMPOXOXAEHUSA CTAXKUPOBKW B YCTaHOB/EHHbIE CPOKM U B YCTAHOB/IEHHOM
nopsigke (NNaHMpyeMblid YXOZ B EKPETHBbIA OTMYCK, HA BOEHHYO CNYXOY U T.4.).

9.5. Ona onpegeneHns Hannums (OTCYTCTBMA) (PaKTOPOB, yKasaHHbIX B nn. 3-5 n. 8.4
HacToswero lonoxeHns, MeTOANYECKMIA OTAeNn B TEYEHWW NATU pabounmx [OHEel co AHA
noslyyeHns 3adBNeHVss (PU3NYECKOro /MLa O MNPOXOXAEHUM CTXMPOBKM U [LOKYMEHTOB,
YCTaHOB/IEHHbIX MpaBWIaMn CTKUPOBKW, HarpaBiseT COOTBETCTBYHOLMIA 3anpoc  uieHy
Accoumauum n paboTtogatento (npy He06X0AMMOCTM) MO KOHTAKTHLIM afpecaM 1X 371eKTPOHHOIA
no4yTbl. OpUrMHaIbl 3anpocoB AOMNOMHUTENBHO HaMpaB/iAKTCA MOYTOBLIM OTMPAaB/EHNEM MO
KOHTaKTHbIM MOYTOBLIM afpecam yKasaHHbIX nny,. B uensax obecrieyeHns nosyvyeHus YieHoMm
Accoumaumm n ero pabortogateneMm (npyv HeoOXOAMMOCTM) YKa3aHHbIX 3arpoCcOB Y/eHbI
MeToLMYeCcKOro oTzesa Takxe CBA3bIBAKOTCA C HAMU M0 KOHTaKTHbIM TefilepoHaM.
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B TeueHWn pecaTy paboumx AHERn Co AHA NOMYyYeHWs 3anpoca Ha 3/IEKTPOHHYK MOouTYy
yneH Accouuauumn o6sizaH coobwmntb Accoumauunm B MUCbMEHHOM BWAE O Haivyuum mbo
OTCYTCTBUM (PAKTOPOB, YyKasaHHbIX B nn. 3-5 n. 8.4 Hactoawero [lonoxeHus. OTBeT
HanpaensieTca B BWAE CKaHMPOBAHHOro obpasa [OKyMeHTa B hopmaTe pdf, 3aBepeHHOro
YCUNEHHOWN 3NEKTPOHHOI NOAMUCLI0 YneHa Accoumauunn, Ha opuumanbHblil agpec 3NeKTPOHHOM
noyTbl Accoumaumn.

9.6. PaccmoTpeHuve 3afBfieHWA (PM3MYECKOro /Mua O MNPOXOXKAEHUM  CTaXMPOBKW,
HasHauyeHVWe pPYKOBOAWUTENS CTaXMPOBKM OCYLLECTB/NAETCA Ha 3acefaHun [pesnguyma
Accoumaumm B CPOK He 6onee 4yem [ABaguatb paboumx AHel C fAaTbl NOCTYMNEHUS B
Accoumnaumio 3adBneHns (U3MYecKoro nnua O MPOXOXAEHUN CTaXXUPOBKM U [LOKYMEHTOB,
YCTaHOB/IEHHbIX NPaBuIaMu CTXKNPOBKMU.

K ykaszaHHOMY 3acefaHui0 MeTOAMYECKUIA OTAEN roTOBUT MH(OPMaUMo Mo KaHanaaTy
(KaHOMAaTamM) B PYKOBOAUTENN CTaXMPOBKM, OTpPaXeHHydo B n.8.3, 8.4 HacToswero
[MonoxeHwus.

9.7. B cpok He 6osee 4eM nNATb paboumx AHENW C AaTbl Ha3HAYeHWUs PYKOBOAUTENS
CTaXMPOBKM MeToANYECKNIA OTAEN HanpaBseT CTaXepy, PYKOBOAUTENO CTXKUPOBKM peLleHme
MMpesnaMyma O Ha3HayeHUM pPYKOBOAMTENA CTXMPOBKW, a Takxke B HauyuoHanbHoe
00befMHeHVe NHDOPMALMIO O (IM3MYECKOM NNLLE, MPUHATOM AN15 MPOXOXAEHNA CTaXXUPOBKK, U
obecrieymBaeT pasMelleHre yKasaHHON MH(opmauun Ha oduumanbHOM cainte Accouumaummn B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM CeTU «/IHTepHET».

9.8. MNMpoxoXaeHne CTXXNPOBKM AOIHKHO COOTBETCTBOBATL CleAYHOLMM TpeboBaHUAM:

1) CpoK CTaXMpOBKWM coOCTaBfiseT 2 roga. [lpaBunamy CTaXXMPOBKM MOTYT OblTb
YCTaHOB/IEHbI OCOOEHHOCTM MPOXOXAEHUS  CTKUPOBKM  (IM3NYECKUMMU  NILAMU, paHee
3amMeLlaBLIMMN LO/DKHOCTU B OpraHe KajacTpoBOro y4yeTa WM B OpraHe, OCYLLECTBAIOLLEM
rocyflapCTBEHHYIO PerncTpauuio npas Ha HeABVKUMOE MMYLLECTBO M CAENMOK C HWUM, B 4acTu
onpeaeneHnst NepeyHs A0MKHOCTENR, ANt KOTOPbIX CPOK CTaXKUPOBKMN MOXKET ObITb COKpALLEH, HO
He 60/iee YeM Ha OAVH rof.

2) CTaxupoBKa OCYLUECTB/ISETCA Ha OCHOBaHMM TPYAOBOro [0roBopa, 3aK/ItoUYeHHOro
MeXAy (U3NYECKUM JfIMLOM, NPUHATBIM A1A MPOXOXAEHUS CTaXMPOBKW, C KafaCTPOBbIM
NHXXEHEPOM -  WHAMBUAYASIbHBIM  NPeAnpUHUMATENEeM, Ha3HAYeHHbIM  PYKOBOAMTE/IEM
CTKMPOBKK, WU C HOPUANYECKUM NIMLOM, PabOTHWKOM KOTOPOrO SBMSETCSA KafacTpOBblid
NHXXEHEP - PYKOBOAMTENb CTAXXNPOBKMN.

3) MNMoMOLWHMK KafacTpoBOro MHXeHepa (CTaXep) BO BPEMSA CTaXMPOBKU [O/MKEH MOf
PYKOBOZCTBOM KajacTPOBOro WMHXXeHepa MpUHUMaTb y4yacTue B MOArOTOBKE W BbIMOHEHUN
KafacTpoBbIX paboT, a u4neH Accoumaumn [o/mkeH o06ecrneymBaTb BbIMOHEHWE [aHHOMO
yCnoBu4.

4) CTaXMpoBKa OCYLLECTB/IAETCA HA OCHOBaHWM MPOrpaMmbl CTXXMPOBKM, pa3paboTaHHOM
PYKOBOAUTENEM CTXXMPOBKM N YTBEPXKAEHHON lMpe3ngnymom Accoumaumm, B COOTBETCTBUM C
npaBuiaMun CTaXXUPOBKMN.

9.9. MeToAMYecKniA OTAEN OCYLLECTBASET MpeABapuTeNbHOe PacCMOTPEHME NPOrpamMmmbl
CTaKMPOBKM, pa3paboTaHHON PYKOBOAMTENEM CTaXMPOBKU 1 NPeAcTaBNeHHON B Accoumauuio,
Ha npegMeT COOTBETCTBUA YCTAHOB/IEHHbIM MNpaBuiaMu CTaXKMPOBKM TpeboBaHusaM. [Mpu
BbISIB/IEHUM HECOOTBETCTBMI MeTOANYECKUIA OTAeN HanpaB/IseT ee PYKOBOAUTENIO CTAXXMPOBKU
Ha 10paboTKy C NOAPO6HbLIM ONUCAHNEM BbISIBMIEHHLIX HECOOTBETCTBUIA.

Mpy COOTBETCTBUM MPOrpaMMbl  CTXMPOBKW  YCTaHOB/IEHHbIM  TPe6OBaHWAM  OHa
nepegaeTtcs Ha yTeepxaeHue B MNpe3nanym Accouunaunn.

9.10. MeToAMYeCKMIn OTAEeN OCYLLECTB/ISET KOHTPO/Ib 3a CTXKUPOBKOW, B TOM 4uC/e 3a
OCBOEHMEM NPOrpaMmbl CTRXXUPOBKMN.

B Lensix ocyLlecTBeHNA KOHTPOA MeToAMYECKNA OTAeN BpaBe:

- 3anpawvBaTtb MHGOPMaUMI0 Y PYKOBOAMTENA CTXMPOBKM W CTaXepa O Xopfe
NMPOBeLEHNA U COOTBETCTBEHHO MPOXOX/AEHUA CTXKMPOBKY;
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- NPOBOAUTbL aHa/IN3 N TEeKYLLMIA KOHTPO/Ib NOMy4aeMbiX MPOECCUOHAIbHBIX 3HAHWNA,
HaBbIKOB U YMEHWIN CTaXKEPOB;

- [aBaTb PEKOMEHAAUUN PYKOBOAWUTENAM CTXMPOBKM MO MPUB/EYEHUIO CTaxepa K
y4acTuIO B OMNpefeneHHbIX Buaax paboT, rae Habnogaetcs (0TMevaeTcs) 0co60 HU3KMIA YPOBEHb
MPaKTUYECKOrO OMbITa U 3HaHWI CTaXepa;

- OCYLLECTB/IATb WHble MepONpUATWSA, HanpasfieHHble Ha 06ecrneyeHvie MpUOBpPeTeHUs
[O/MDKHOTO YPOBHA KBA/IM(IMKALUN N NPaAKTUYECKOr0 HaBblKa Yy CTaXepoB MO BCEM BuAaM
KafacTpoBbIX paboT, obecrieyeHUs MPUHLMMNA Yy4acTUA CTaxepa B MPOBELEHWUM KagacTpOBbIX
paboT Ha NPOTAXXEHWUN BCEr0 Nnepnoja CTKNPOBKU.

9.11. Mo pe3ynbTatam MPOXOXKAEHUS (PU3MYECKUM JINLIOM CTaXUPOBKWU PYKOBOAMTENb
CTXMPOBKM — ufeH Accouuaumy cocTaBnseT 3ak/loueHne 06 uTorax CrTaXWpoBKU W
npeAcTaBnfeT ero B ACCOLMaLMIO Ha YTBEPXKAEHNE.

9.12. PeweHve 06 YyTBepPXKAEHUN 3aKMOYeHUs 06 UTOrax CT@KUPOBKA UMK
MOTMBMPOBAHHbLIA OTKa3 B YTBEPXKAEHWN TaKOro 3ak/yeHWs MpuHUMaeTcs [pesnguymom
Accoumaumm B CpoK He 6onee 4YeM nNATHaAUATb pabouMx [AHEeA CO [HA MOCTYnieHus
COOTBETCTBYIOLLErO 3aknoueHusa. K ykasaHHoMy 3acegaHuto [pesngunyma  Accouumaumm
MeToanyecKuiA OTAEeN OCYLLECTBASET NpeLBapuTe/ibHOe PaCCMOTPEHME 3aK/ioYeHns 06 1torax
CTaKMPOBKM U TOTOBUT MPOEKT PELLEHWNS MO HEMY.

9.13. B TeueHue 04HOro paboyero gHA CO AHA YTBEPXKAEHUA 3aK/THOUEHUS O NPOXOXAEHNN
CTXMPOBKM MeToanyeckunii otaen obecreumBaeT Bbifadvy KOMWUU YKAa3aHHOTO 3aK/IHOYeHWs
(hn3nyeckomy fimuy, NpoLlealleMy CTaXMPOBKY, a TakXke HarpaBnseT cBefeHus 06 mTorax
CTaXMpPOBKM B HaumoHanbHOe 06benHeHNe.

9.14. B TeyeHWUM NATU paboumx LHS CO AHSA NPUHATUS 0TKasa B YTBEPXAEHMMN 3aK/OUEHNS
06 wuTOrax CTaXMpoBKM MeToguyecknin oTgen obecneynBaeT HamnpasfeHWe YKa3aHHOro
peLueHns hn3nyeckomy nLy, He NPOLLEALLEMY CTaXKUPOBKY.

9.15. B cpok He 6Gonee 4yem nNsATb pabouMx AHEN € fAaTbl NpuHATUS [pe3ngnymom
Accoupaunn pelleHns, ykaszaHHoro B n.8.11 Hactoswero MonoxeHus, MeToanyeckuini oTgen
o6ecneyrBaeT pasmelLeHVe yKa3aHHON MHGopMauumM Ha ofuumanbHOM caidTe Accouumauun B
MH(OPMaLMOHHO-TENIEKOMMYHUKALMOHHOW CeTU «/IHTepHeT».

9.16. ®wu3myeckoe /MU0, He MpoLUeALllee CTaXUPOBKY, BHOBb [OMYCKaeTca K
MPOXOXAEHNIO CTAXXMPOBKN Ha 0OLLIMX OCHOBaHUAX.

10. SAKJTIOHNTEJIbHBLIE MNOJTIOXXEHUA

10.1. YneHbl MeTognyeckoro othena HeCcyT TMepcoOHa/IbHY0O OTBETCTBEHHOCTb 3a
Hag/iexxkallee UCMOoIHEHME BO3/TOXKEHHbIX Ha HUX (DYHKLMIA U 0683aHHOCTEN, 3a HepasralleHue
1 HepacnpocTpaHeHWe CBEAEHWUIA, MOYYeHHbIX B XO4e OCYLLECTB/IEHWUS CBOe AeATeNbHOCTU, a
TaKXe 3a WHble AedcTBUA (6e34eiCTBMS), COBEPLUEHHbIE UMW B pamKax OCYLLEeCTB/IEHUSA
featensHoCT B MeToAnyYecKoM OTAene.

10.2. NH(opmauma 0 CTPYKTYpe U KoMMneTeHuun MeToauyeckoro otfena AOBOAMTCA [0
CBeAeHUs Bcex u4neHoB Accouvauumn nyTeM  pasMelleHus  [aHHOW  MHgopMauuMn  Ha
otmumanbHOM cariTte Accoumauum B ceTn «/IHTepHeT».



